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Praise be to Allah and peace and blessings be upon the Prophet 
 

Welcome to Northern Border University! 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The College of Nursing, Northern Border University, has designed 

this handbook to provide all academic advisors with information about 

advising policies, procedures, and counseling at the College of 

Nursing. 
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Academic advising is essential for students' education and guides students in their education 
journey. Academic advising helps students to achieve high quality in the educational process. 
All students in the program are assigned to a faculty advisor, whence they are accepted into the 
nursing program. The advisor role begins when the student joins the program and continues until 
graduation. The academic guidance and counseling unit assigned coordinators for each year to 
follow up with the advisors and facilitate any obstacles. Academic advising aims to improve 
students' experience, support their performance, and help them understand the college 
environment. The academic advising unit is also responsible for evaluating and facilitating any 
difficulty faced by the student's academic or non-academic problems. 
 
 
 
 
Academic Advising at the college of nursing empowers students to be active, responsible 
learners who take full advantage of opportunities that the university provides in the areas of 
academics, research, community, and challenge for the national and global engagement. 
 
 
 
 
 
The mission of the academic advising and counseling unit is to deliver high-quality advising 
services to nursing students to meet educational outcomes for academic success, personal 
development, and career development nationally and internationally. 
 

 
 
 
Academic advising is a student-centered practice that helps all students develop the skills, 
practice, and knowledge that will lead them to set, plan, and achieve educational goals consistent 
with their values and career aspirations. 
Academic advising is a central resource to provide all students with the best possible learning 
experience. 
 
We believe every student comes to college with unique skills, talents, and desires. The faculty 
advisor's role is to help students identify and use their strengths to achieve their short- and long-
term goals, both academic and non-academic goals. We support students in achieving their goals 
by offering assistance with academic planning, counseling, and resource referral as appropriate. 
We also acknowledge and respect the students' identities and beliefs and endeavor to tailor the 
advising to meet the individual needs of each student. 

VISION OF ACADEMIC ADVISING 
 

OVERVIEW OF ACADEMIC ADVISING AND COUNSELLING 

MISSION OF ACADEMIC ADVISING 
 

PHILOSOPHY OF ACADEMIC ADVISING 
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Academic Advising: It is an interactive process in which the advisor helps the student set and 
achieves academic goals, acquire relevant information and services and make responsible 
decisions consistent with interests, goals, abilities and degree requirements.  
 
Academic Advising Unit: A unit for academic advising at college level responsible for 
supervising and monitoring the academic advising process. 

Academic Advising Coordinator: A faculty member assigned by the academic advising unit 
committee to coordinate the advising process and assist the academic advisors in mentoring the 
students for each year. 
 
Academic Advisor: A faculty member assigned by the vice dean of academic affairs to take 
over the academic counselling tasks predefined by the university towards a group of students, 
following their academic career from the day of joining the college until their graduation. 
 
Advisee: Students assigned to an academic advisor.  
 
 
 
 

 
 
 

Head of Academic Advising Unit  

Head Assistant of Academic Advising 
Unit 

Reporter of Academic Advising 
Unit 

Members of Academic 
Advising Unit  

Academic Advising 
Coordinators 

1st year 

Academic 
Advisors  

Academic Advising 
Coordinators 

2nd year 

Academic 
Advisors  

Academic Advising 
Coordinators 

3rd year 

Academic 
Advisors  

Academic Advising 
Coordinators 

4th year 

Academic 
Advisors  

DEFINITIONS OF TERMS 
 

ACADEMIC ADVISING UNIT  
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x Equity: All students have access to high-quality academic advice services. 
x Structured: Academic advising is represented by a structured unit framework with a 

systematic approach to continuous assessment and improvement.  
x Competency: Ongoing professional development for staff offering academic advice to 

ensure they are current in advising skills.  
x Coherence: Professional services and academic staff work together to ensure a holistic 

experience of academic student support.  
x Consistent: Students can develop a personal, consistent relationship with their advisors 

throughout their learning experience. 
x Monitoring student progression: Academic advisors provide guidance to help their 

students achieve their goals. 
x Clear, accessible, up to date: All students receive clear, accessible, up-to-date 

information regarding their inquiries at regular scheduled dates. 
x Confidentiality: AcadePic adYice iV baVed RQ UeVSecW fRU iQdiYidXaO VWXdeQWV¶ 

confidentiality.  
x Trust and respect: Academic advisors and students strive to develop an effective 

working relationship based on mutual trust and respect. These principles establish an 
adaptable and consistent approach that appropriately matches the specific needs of all 
students. 

 

 
 
 
The Academic Advisor Supports Students through the following Three Dimensions:- 
 

(I) Academic Progression: - MRQiWRU VWXdeQWV¶ acadePic SeUfRUPaQce aQd 
engagement. - Support students to reflect on their progress and achievement. - 
Develop their capabilities to manage their learning and ongoing development. 
 

(II) Personal Development: - Ready to listen sympathetically to student concerns. - 
Stay in regular contact with students for discussions and decision-making. - 
Engage students to become active members of their academic community. 

 
(III) Professional Development: - Develop studenWV¶ SURfeVViRQaO WhiQkiQg aQd fRVWeU 

their professional identity. - Support students to make connections between 
academic study and their life aspirations. - Provide academic advice on the 
relationship between academic knowledge skills and professional application. 

 
 

 
 

 DIMENSIONS OF ACADEMIC ADVICE 
 

 

PRINICPLES OF ACADEMIC ADVISING UNIT  
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There are several skills that the advisor should have to achieve the outcomes of 
academic advising:  
 

1. Leadership quality: To lead students with teamwork to achieve the desired goals.  

2. Empathy: TR be iQYROYed iQ VWXdeQWV¶ ePRWiRQaO aQd psychological problems and 

aspirations.  

3. Planning: To trace the required plans for each student to succeed.  

4. Organization: Good time management to facilitate communication with students.  

5. Listening: listening to students properly and embracing them.  

6. Decision-making and problem-solving: Making the best choice, implementing fast, 

and solving problems creatively.  

7. Collective advising: The ability to advise students collectively, organize and influence 

them.  

 

 

1. Build a good relationship: Establishes a good connection and rapport by sharing 
information about the advisor and remembering personal details about the student. 
 

2. Listen: Show interest in listening to students. Do not interrupt. Pay attention and 
eliminate distractions. 

 
3. Involve: Ask questions to students to involve in the advising process. Ask open-ended 

TXeVWiRQV UaWheU WhaQ µ\eV¶ RU µQR.¶  
 

4. Notice: NRWice Whe VWXdeQW¶V bRd\ OaQgXage fROORZiQg WheiU aQVZeUV. 
 

5. Create a supportive environment: This aids the students in comfortable meeting with 
the advisor and encourages them to discuss their concerns. 

 
6. Provide accurate information: Never provide incorrect information to students. 

 
7. Be realistic and Honest: Never make promises that violate the policies and procedures 

of the University. 
 

8. Share responsibility: responsibility should be shared with students, and they should be 
aware of their duties. 

 

 ACADEMIC ADVISING SKILLS 
 

  TIPS FOR EFFECTIVE ACADEMIC ADVISING  
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9. Be available: Prepare office hours and schedule appointments to meet the advising 
needs of the students.  

 
10. Make Referrals: Be familiar with the referral policies and procedures of the University 

fRU Whe VWXdeQW¶V acadePic aQd QRQ-academic issues. 
 
 
 
 

x Develop a plan for academic advising at the college level.  

x Supervise the execution of the academic advising plan.  

x Welcome new students on the first day of the academic year, preparing students to adapt 

to the university environment and acquainting them with the college requirements, rules, 

policies, and procedures that affect their educational achievement.  

x Inform students about the department's educational program's vision, mission, and 

objectives.  

x Raising awareness among students about the importance of academic advising and how 

students would benefit from communicating with their advisors; highlighting the aspects 

of care and services offered by the unit 

x Confirms distribution of all students to academic advisors at the beginning of the 

academic year, using the college website for this purpose.  

x General supervision of the academic advisors, informing them about their assigned 

students, ensuring that all advisors are provided with specific and accurate information, 

and keeping updated student records.  

x Ensuring that the office hours of the academic advisors are announced and posted would 

facilitate students' access to their academic advisors at regular schedules throughout the 

academic year.  

x Considering students' academic problems referred to the unit by the advisors and seeking 

to resolve these issues through appropriate solutions, or otherwise submit to the Vice 

Dean for Academic Affairs or the college Dean, if necessary.  

x Provides individual group counseling and advising to identify students' psychological, 

financial, social, and health problems and submit them when necessary to the Deanship 

of Student Affairs to take action.  

x Evaluate the academic advising system to strengthen the advising process by designing 

and distributing a student questionnaire that surveys the degree of student satisfaction 

regarding the academic counselling services offered by the unit.  

ROLES AND RESPONSIBILITIES OF THE ACADEMIC ADVISING 
UNIT 
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x Submitting an annual report including all the actions taken to implement the executive 

plan of the unit concerning the required areas of improvement. 

 

 

 

x Adoption of academic advising as a permanent item on the annual operational plan for 

the department, and on the agenda of the academic departmental meetings. 

x Supervisory responsibility for the administration and the overall operation of the 

academic advising unit. 

x EQVXUeV VWXdeQW¶V SURgUeVViRQ WRZaUd WheiU edXcaWiRQaO gRaO iV PRQiWRUed. 

x Confirms that the academic staffs utilize various strategies to address academic issues, 

engagement and completion. 

x Works collaboratively with unit members to ensure the delivery of advising to students. 

x Provides evaluations and performance feedback in a timely manner. 

 

 
 

 
 

x Assists the head of academic advising unit in the management and functioning of advising 

unit in the college. 

x Serves on the unit team with the head for academic information and follow up. 

x Provides guidance and direction to unit members for the effective functioning of the unit. 

x Although a supervisory position, may still directly provide academic advising (and related 

functions) to students. 

x Notifying the reference code for each course in every semester. 

x Monitoring the registration process. 

 
 

 
 
Each academic advisor is headed by an academic advising coordinator: Such coordinator has the 

following tasks:  

x ReceiYe Whe OiVW Rf QeZ VWXdeQW¶V QaPeV aQd WheiU gXidaQce fiOeV aQd diVWUibXWe WheP WR Whe 

counsellors academic. 

 ROLES AND RESPONSIBILITIES: HEAD OF ACADEMIC ADVISING 

UNIT  

 

 
 

 ROLES AND RESPONSIBILITIES:  ASSISTANT TO THE HEAD OF 
ACADEMIC ADVISING UNIT  
 

 
 

 ROLES AND RESPONSIBILITIES:  ACADEMIC ADVISING 
COORDINATOR 
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x Preparing files for each academic advisor (personal data, teaching load, hours guidelines 

etc.) 

x Assist the academic advisor and support her scientifically and technically in performing her 

duties through an action plan. 

x General supervision of the course registration process, deletion, addition and withdrawal, 

and postponement of the course. 

x Study the needs of students. 

x Follow up of students having GPA less than 2 according to a specific working plan. 

x Organize regular meeting with academic advisors and students. 

x Follow up the work of academic advisors and students referred to him/her 

x CoRUdiQaWe acadePic gXidaQce hRXUV ZiWh VWXdeQW¶V VchedXOeV WR eQVXUe WhaW WheUe iV QR 

conflict. 

x Follow up treatment plan of the students facing difficulties and problems. 

x Follow up support and care plans for outstanding and talented students. 

x Facilitate the tasks assigned to him in proportion to his tasks in the field of academic 

guidance.  

 

 

 
1. Build a good relationship: 

x Establish good relationship with the student and rest of the counselling process. 

x UUge Whe VWXdeQW WR YiViW Whe XQiYeUViW\¶V ZebViWe fRU eYidence, regulations, and 

guidelines, follow up news, activities and announcements. 

 

2. Acquainting New Students about College Educational Program and Study Policy:  

 

x Helping students understand the evidence and regulations governing the academic 

counselling process(academic advising manual, study and examination regulations, code 

of conduct violations, university calendar, charter of rights and duties). 

x Notify students in writing of academic advisory hours and ways of communicating with 

them. 

x Comply the students with the implementation of academic advisors work plan and notify 

the students who are guided therein. Guiding the student to obtain academic services 

ROLES AND RESPONSIBILITIES: ACADEMIC ADVISOR   
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based on the university calendar (registration, deletion, addition, withdrawal, 

postponement etc.) 

 

3. Registration for New Students: 

x Academic advisors should be aware of the allowed timing of registration, deletion and 

addition, announced by the Deanship of Admission and Registration, and ensures that 

students are well-oriented about the specified timing.  

x Advisors should be available if assistance with registration is needed; helping students in 

case of difficulty in registration process  

x  Advisors make sure that students know the place and schedule of their lectures, and 

there is no conflict in the dates of their academic schedules. 

 

4. Course Selection and Registration for Students with Distressed Academic 

Achievement:   

 

x Academic advisors assist failed students and students with distressed academic 

achievement in decision-making with regard to course selection and scheduling for 

registration.  

x Advisors should be aware of the college study plan and graduation requirements for 

students. Advisors should : 

9 ReYieZ Whe VWXdeQW¶V acadePic UegiVWeU fiOe (iQcOXdiQg Whe cRXUVeV VWXdied aQd Whe 

VWXdeQW¶V VWXd\ SOaQ). 

9 Help the students to match the course schedule with study plan. 

9 Help the student to understand the nature of problems that affect his/ her 

educational attainment and how to solve it. 

9 Assist the student to evaluate his/her academic progress 

9 Discuss with the student the appropriate options (adding or deleting courses, 

UaiViQg Whe UaWe Rf GPA eWc«).  

✓ Guide the student in filling the registration form as per the college study plan. This is 

WR eQVXUe WhaW VWXdeQW¶V VWXd\ SOaQ cRPSOieV ZiWh Whe cROOege VWXd\ SOaQ and satisfies 

degree requirements, thus avoiding any delay in graduation. 

- While selecting the appropriate courses, the following items should be taken into 

consideration:  
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9 It is mandatory for every student to pass successfully all the courses in the 

preparatory year or first year ( 2 levels ) before being allowed to register second 

year (third level). 

9 Identifying the minimum and maximum credit hours that a student is currently 

aOORZed WR UegiVWeU (SWXdeQW¶V AcadePic LRad). ThiV iV deWeUPiQed iQ accRUdaQce to 

the student GPA. 

 

Academic Load:  

 

Academic load refers to the total credit hours for the courses registered by the student during the 

semester. It is determined in accordance to the following regulations:  

o The maximum academic load is 12 credit hours per semester.  

o The student on the threshold of graduation is allowed to exceed the maximum, the 

increase being not more than three credit hours (i.e. up to 15 credit hours in the last 

semester).  

o The program is divided into 12 levels (Semesters), 3 levels in the preparatory year and 

the rest for fulfilling the College of Nursing requirements, progressing from basic skills 

such as communication skills, fundamental skills and knowledge to more complex skills 

and knowledge at Level 12 of the program. Some courses have prerequisites; in order to 

register in such courses the student should pass the prerequisites for these courses.  

o Assist the student to follow his/her transcript to meet the graduation requirement in time 

selected. 

 

5. Organize Scheduled Periodic Meetings with Students for Consultation and Guidance.  

x Schedule periodic individual academic guiding sessions in coordination with 

academic advising coordinator. 

x In addition, the academic advising is given before and after the withdrawal, addition 

and postponement period according to the university calendar. 

x AQVZeU VWXdeQW¶V TXeUieV dXUiQg the academic advising process and fix the follow up 

meetings if necessary. 

x LiVW VWXdeQWV¶ acadePic aQd QRQ-academic problems and submit to the academic 

advising coordinator. 

x List the names of students who are stuttered, outstanding, gifted, special needs and 

raise them to academic advising coordinator. 
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6. Preparing and Updating the File of the Academic Record for each student:  

x The advisor opens a file for each student. The student is allowed to have access to 

SeUVRQaO acadePic UecRUd XQdeU Whe adYiVRU¶V VXSeUYiViRQ, ZhiOe PaiQWaiQiQg Whe 

cRQfideQWiaOiW\ Rf VWXdeQW¶V iQfRUPaWiRQ aQd acadePic UecRUdV.  

x USdaWiQg Whe VWXdeQWV¶ acadePic gXidaQce fiOe . 

 

9 SWXdeQWV¶ fiOe iQcOXdeV Whe following: - 

i. Copy of acceptance letter  

ii. General information about students  

iii. Students study plan  

iv. A copy of updated time table  

v. A copy of any decision or actions taken (apology from study, withdrawal, 

warning, add and drop form etc..,) 

vi. A copy of academic record or transcript after every semester to evaluate the level 

of achievement of the students 

vii. A  copy of old academic record or transferred form for the transferred students  

viii. Student absent report or academic request form submitted to academic committee  

ix. A precise report on each advising session with the student. 

x. A schedule for providing individual advising sessions for the students. 

xi. A list for low academic achievement students and a schedule to meet them.   

xii. A copy of any disciplinary actions taken against the student 

xiii. Early registration forms for each semester  

 

9 AcadePic adYiVRU¶V fiOe iQcOXdeV Whe fROORZiQg : 

9 Basic academic advising information 

9 Group advising meeting document  

9 Advisor report  

9 Record of academically low achieving students  

9 Student file confining form  

 

7. Allocating Office Hours  

 

� Each academic advisor is expected to guide 10 to 20 students.  

� For academic advising, 3-5 office hours is allotted for each faculty. 
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Study Plan for Course Distribution According to Levels 
      

 
Year   

Level 
 

Course 
Code Course Title Required 

or Elective 

Pre-
Requisite 
Courses 

Credi
t 

Hour
s 

Type of 
requirements 

(Institution, 
College or 

Department) 
 
 
 
 
 
 
 
 
 

FIRST 
YEAR  

 
 

Level 
1 
 

 1606101 English-1 Required  3 College 
1103102 Biology  Required  3 College 
1104102 Mathematics Required  3 College 
1601101 Islamic Culture -1 Required - 2 Institution 

 Free course- 1 Elective  2 Institution 

 
 

Level 
2 
 

1606102 English-2 Required  3 College 
1101102 Physics Required  3 College 
1102102 Chemistry Required  3 College 
1601201 Islamic Culture-2 Required  2 Institution 
1608102 Health and fitness Required  1 Institution 

 
 

Level 
3 
 

1210131 Medical 
Terminology 

Required  2 College 

1105102 Computer Skills Required  3 College 
1607101 Communication 

Skills 
Required  2 College 

1602101 Arabic Language Required - 2 Institution 
 Free course 2 Elective  2 Institution 

 
 
 
 
 
 
 
 
 
 
 
 

SECOND 
YEAR  

 
 

Level 
4 
 

1207214 Anatomy Required  2 College 
1203212 Physiology Required  2 College 

1801213 
Basic Concepts of 
Professional 
Nursing 

Required 
 2 

Program 

1805253 Psychology for 
nursing 

Required  2 Program 

 Elective Islamic Required 1601201 2 Institution 
1211213 Biochemistry Required 1102102 2 College 

Level 
5 
 

1801211 Health Assessment Required  3 Program 

1801212 
Foundation of 
Professional 
Nursing (I) 

Required 
 5 

Program 

1211214 Nutrition Required 1211213 2 College 
 Elective Islamic Required 1601201 2 Institution 

 
 

Level 
 6 
 

1801214 
Foundation of 
Professional 
Nursing (II) 

Required 1801211 
1801212 7 

Program 

1802221 
Development 
Throughout life 
span 

Required 
-------- 2 

Program 

1204212 Pathology Required  2 College 

1212222 Medical 
Parasitology Required 1103102 1 College 
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Year   

Level 
 

Course 
Code Course Title Required 

or Elective 

Pre-
Requisite 
Courses 

Credi
t 

Hour
s 

Type of 
requirements 

(Institution, 
College or 

Department) 
 
 
 
 
 
 
 
 
 

THIRD  
YEAR  

 
 

Level 
 7 
 

1801315 Nursing Care of 
Adult (I) 

Required 1801214 7 Program 

1208311 Pharmacology (1) Required  1 College 
1210321 Applied 

Biostatistics 
Required  2 College 

 
ELECTIVE 
SPECILAIZATIO
N(1)* 

Elective  2 
Program 

 
 

Level 
 8 
 

1801317 Nursing Care of 
Adult (II) 

Required 1801315 7 Program 

1208312 Pharmacology (II) Required 1208311 2 College 

 
ELECTIVE 
SPECILAIZATIO
N(2)* 

Elective None 2 
Program 

1212312 Medical 
Microbiology Required 1103102 1 College 

 
 

Level 
 9 
 

1802322 Maternity Nursing Required 1801214 6 Program 

1805455 Community Health 
Nursing 

Required 
1801317 
 

 
6 

Program 

 
 
 
 
 
 
 
 

FOURT
H  

YEAR  

 
 

Level 
10 
 

1802323 Child Health 
Nursing 

Required 1802221 
1802322 6 Program 

1805458 Nursing Leadership 
/ management 

Required 
- 

 
6 

Program 

 
 

Level 
 11 

 

1805457 Nursing 
Informatics  

Required 1004101 2 Program 

1802426 
Research Process 
& Evidence-Based 
Nursing 

Required 
1210321 3 

Program 

1805456 Geriatric Nursing Required -  
2 

Program 

1803431 Emergency 
Nursing 

Required 1801317 
 5 Program 

 
 

Level 
12 

1804441 Critical Care 
Nursing 

Required 1801317  
6 

Program 

1805459 Psychiatric/ Mental 
Health Nursing 

Required - 6 Program 

Completion of all required courses with a GPA more than (2.0) 

9 Academic advisors assist the students in preparing a timetable and plan to complete the 

graduation requirements, throughout a period not exceeding the maximum number of 

allowed study years (six years).  
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8. Explanation of the Grade Point Average (Quarterly and Cumulative): Each letter 

grade has a numeric value represented by points. The points of each course are based on 

this numeric value and the credit hour value of that course.  

9. Explanation of graduation Requirements: It is essential for every student to successfully 

pass 144 credit hours in order to obtain a Bachelor's degree of Nursing. 

 

Academic Record: It is the UecRUd WhaW PRQiWRUV VWXdeQWV¶ acadePic OeYeO iQ WeUPV Rf gUadeV aQd 

averages for each semester, and GPA since they joined the University. Students are advised to 

check their academic record every semester in the banner by using their username and password. 

Each student may consider checking on the courses for any error in their record 

Grading system used in transcript 
Mark Evaluation Grade GPA 

95-100 Excellent+ A+ 5.00 

90-less than 95 Excellent A 4.75 

85- less than 90 Very Good+ B+ 4.50 

80- less than 85 Very good B 4.00 

75-less than 80 Good + C+ 3.50 

70-less than 75 Good C 3.00 

65- less than 70 Pass + D+ 2.50 

60-less than 65 Pass D 2.00 

Less than 60 Fail F 1.00 

 In progress IP - 

 Incomplete IC - 

 Denial DN - 

 With drawn W - 

60-100 No grade pass NP  

Less than 60 No grade Fail NF  

 
10. Academic advising for all-round deYeORSPeQW Rf VWXdeQW¶V SeUVRQaOiW\ 

x Encourage students to participate in academic, co-curricular and extra-curricular 

activities and attend meetings and training. 

x Assist the students on the comprehensive development of all aspects of his/her 

personality. 
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11. SXbPiWWiQg a PeUiRdic ReSRUW RQ SWXdeQWV¶ PeUfRUPaQce WR Whe UQiW Rf AcadePic 

Advising and Support (before the end of the semester) and Maintain the following  

records in student file 

• Record of delete and add courses 

• Record of withdrawal from a course:  

• SWXdeQWV¶ abVeQce UeSRUW.  

• Record of postponement and dropping out of study 

• Record of withdrawal from university  

 

 

The advisee (student) is an equal partner in the advising process. As an advisee, students are 

ultimately responsible for their educational choices and decisions. Students are expected to: 

x Establish a good relationship with the advisor and take the initiative to seek advisement 

from the advisors. 

x Schedule regular appointments with academic advisors during the office hours and be 

prepared for advising sessions. 

x Advisees should have a plan of courses in which they wish to enrol, and be able to discuss 

their interests and goals with their academic advisor. 

x Visit the univerViW\¶V ZebViWe fRU eYideQce, UegXOaWiRQ, gXideOiQeV; fROORZ XS QeZV, 

activities and announcements. 

x Read and follows the university and college announcement through different media like 

mail, website, twitter, etc. 

x Prepare for advising sessions and bring and maintain student advisory file including 

educational plan and other details. 

x Follow all academic services (registration, deletion, addition, withdrawal. Postponement, 

etc.) based on the university calendar. 

x Consult with the advisors in constructing and changing the course schedules (e.g., during 

the add/drop period) according to academic status. 

x Contact with the advisors if you they are experiencing academic difficulty. 

x Fulfil the course evaluation survey at the end of each semester.  

x Accept final responsibility to fulfil all academic requirements and achievements. 

 ROLES AND RESPONSIBILITIES:  ADVISEE  

 

 
 



 
 

18 
ACADEMIC ADVISING AND COUNSELLING GUIDE, COLLEGE OF NURISNG 

 

 
 
There should be many means of communication between Academic advisor and advisee, and the 

most important means are :  

� BOackbRaUd  

� UQiYeUViW\ e-mail  

� EOecWURQic cRXQVeOiQg SRUWaO  

� IQdividual meetings  

� GURXS PeeWiQgV  

� Office hRXUV  

 
 
 
 
 
Academic counseling services are meant for Informing, Advising and Counseling. The 

academic counseling can cover both academic and non-academic components at the various 

stages like at pre-entry, during entry to the program, during the course of study, at the time of 

examination and post-study. 

 
 
 
 

x To help students adjusting with the new environment of the nursing college.  

x To help in developing qualities required for a successful nursing practice.  

x To help students in getting adjusted with the clinical environment.  

x To help students keeping in touch with the latest trends in nursing. 

x To help students in developing positive learning habits, especially skill learning.  

x To help in the development of appropriate coping struggles in order to deal with 

stress in a productive manner 

x To help them to develop a positive attitude towards studies.  

x To help to overcome periods of turmoil and confusion. 

x To help students in developing their leadership qualities.   

MECHANISMS OF COMMUNICATION BETWEEN THE ACADEMIC 
ADVISOR AND STUDENTS IN THE PROGRAM:  

ACADEMIC COUNSELLING  

IMPORTANCE OF COUNSELLING SERVICES  
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x To motivate them for taking membership in professional organizations after 

competing their studies. 

x To help them to get ready for changes and face challenges  

x To help students to recognize and accept the reality of possible successes and 

failures, thereby encouraging a sense of confidence and maturity 

x To provide an open environment which will foster self-exploration, self-awareness, 

and self-evaluation, thus encouraging a sense of personal identity. 

x TR aWWePSW WR cRUUecW VRPe Rf Whe VWXdeQWV¶ QegaWiYe behaYiours with the non-

judgmental attitude and to provide treatment programs.  

x To establish awareness and safeguarding programs for students. 

x To provide social and psychological counselling services to the student. 

 

 
                                                      

MOST COMMON ACADEMIC PROBLEMS 
 

x Drop in GPA 

x Postponement or withdrawal from college 

x Adding extra hours 

x More absenteeism 

x Poor academic performance 

x Exam anxiety and fear 

x Lacking  reading, writing and comprehension speed 

x Concentration difficulties in class room and laboratories 

x Inadequate coping with clinical experience 

x Excess emotional outburst in care of patients 

x Language difficulties 

 
NON- ACADEMIC PROBLEMS 
 

x Generalized stress and anxiety 

x Parenthood separations 

x Low self-esteem and low self confidence 

x Personal traumatic experiences 

MOST COMMON REASONS FOR THE ACADEMIC ADVISING AND 
COUNSELLING VISITS      
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x Persistent negative behaviours 

x Marriage issues and family relationship problems 

x Excessive or less sleep 

 
 

 
 
 
A UefeUUaO fRU cRXQVeOiQg iV iQdicaWed ZheQ Whe VWXdeQWV¶ SURbOePV aUe PRUe WhaQ WhaW Rf Whe 

adYiVRU¶V kQRZOedge and experience. The academic advisor should maintain the confidentiality 

Rf VWXdeQW¶V iVVXeV aQd UefeUUaO. The acadePic adYiVRU caQ UefeU Whe VWXdeQWV WR DeaQVhiS Rf 

VWXdeQWV¶ affaiUV RU SV\chiaWUic gXidaQce aW NRUWheUQ BRUdeU UQiYeUViW\ fRU Whe fROORZing 

circumstances. 

 

x A VWXdeQW VhaUiQg SeUVRQaO RU fiQaQciaO SURbOeP WhaW affecWV VWXdeQW¶V ZRUk SeUfRUPaQce. 

x A student presenting signs of psychological problems that interferes with their academic 

performance. 

x A student feels discomfort to discuss with academic advisor and ask for referral. 

x A student shows significant threat of harm to themselves and others.  

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 

REFERRAL 
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Student's Absence Report 

Student's name͙͙͙͙͙͙͙͙͙͙͗͘͘ University ID number͗ ͙͙͙͙ 
 
First year                 Second year              Third year                 Fourth year 
 
Day of Absence:...... / ..... / 1442-43 H. A.D.         corresponds..... /....... / 2021-22 
 
The excuse provided: -       Medical Report                    Others 
Source of report: .............................................. ..... 
Note: .................................................. .................................................. 

.................................................. .................................................. ........... 
In case of absence in lecture or practice, mention the following: - 
*Course Name:-................................. 
*Absence occurred in: -                The theoretical part            The practical part 
*In case of absence in the Practice:-            A hospital                    laboratory 
In the event of absence from an exam: 
*Course Name:-.................................... 
* The type of test is                                      Theoretical               Practical 
* The name of the test is              Periodical                  Mid-term            Final 
The student’s signature ………………………………… 
 
Academic Advisor comment:- 
…………………………………………………………………………… 
The signature of the academic advisor------------------------------------------ 
 

 
 

 اϜϠϤϤϟة اϟعربϴة اϟسعϮدϳة

ϢϴϠتعϟزارة اϭ 

 جاϣعة اΤϟدϭد اϤθϟاϴϟة

 ϴϠϛة تϤرϳض
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 ϳجب تόبΌة جϊϴϤ اϟجدϫ ϲϓ ϝϭذا اϮϤϨϟذج �
 .اόϟذر ϲϓ اϴϠϜϟة اϟتϨϳ ϲتϬϟ ϲϤا اτϟاϟب ϔϠϣ ϦϤοات ϟجϨة اϋϻذار Ϟλ اϮϤϨϟذج φϔΤϳϊϣ ا �
� ϲϤرسϟجراء اϻاذ اΨد اتόذر بόϟا ϝϮبϗ ϝاΣ ϲϓ ذجϮϤϨϟا Ϧϣ ةϣϮتΨϣ رةϮλ بϠτϟا ϲϓ ϢϬ΋اϤة اسϨϤπتϤϟس اϳتدرϟة اΌϴϫ اءπϋا ϭ بϟاτϟا ϢϠستϳ. 

 
 

ϟب
طا

ϟا 
ات

ϧاϴ
 ب

 ϲرباعϟا Ϣسϻا:  

:رϢϗ اϳϮϬϟة   ϲعϣجاϟا Ϯϗرϟا:   ϝاϮجϟا Ϣϗر:  

:اϘϟسϢ اϴϠϜϟة  :اϟتΨصص   

 

ذر
اϟع

ت 
اϧا

ϴب 

͗سبب اϴϐϟاب   
عذر طبΣ             ϲاϟة ϗϭاة        

     ϲ΋اϨادث جΣ         ϱرϭرϣ ادثΣ  
Σجز اΣ             ϲϨϣضϮرϓاعϴϠة      

 ϱرΧ͗اͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲ  

͗اسϢ جϬة اϤϟاΤϧة Ϡϟعذر   
ͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲ
ͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲ
ͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲ
ͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲͲ 

͗اϐϟرض Ϧϣ تϘدϢϳ اϟعذر   
اϴϐϟاب بعذراΣتساب         

         ϲϠصϓ ϭر اϴصϗ تبارΧاعادة ا  
       ϲ΋اϬϧ تبارΧاعادة ا  

ϭ͗صΨϣ ϒتصر ϟسبب اϴϐϟاب   
Ϳ ͗ϡϮϳ       ;  عدد اϳاϡ اϴϐϟاب   ϫـــ   ϭϰϰ͗       ͬ     ͬ    بداϳة ϓترة اϴϐϟاب   ϫـــ   Ϭϧ    ͬ     ͬ       ͗ϭϰϰاϳة ϓترة اϴϐϟاب    

 

ت ا
ضرا

Τا
Ϥϟا

ت 
اϧا

ϴب 
ϲت

ϟ
 

Ϭا
Ϩع

ب 
ϴϐت

ϟا 
Ϣت

  
 Ϯϳجد اΧتبار اسϢ اϤϟدرس اسϢ اϘϤϟرر رϣز اϘϤϟرر ϗϭت اΤϤϟاضرة اϡϮϴϟ تارΦϳ اϴϐϟاب

              ϻ             Ϣعϧ  
              ϻ             Ϣعϧ  
              ϻ             Ϣعϧ   

Ϥϴا
Ϡتع ت  ϣة
ϫا

ت ϭ ضϮابط تϘدϢϳ اϻعذار اϮϤϟجϮدة ϲϓ دϞϴϟ اϻعذار اϟطϼبϴة ϗبϞ تϘدϫ Ϣϳذا اϮϤϨϟذج ϳتϮجب عϲϠ اϟطاϟب اϻطϼع عϲϠ اηϻتراطا   

ت
Ϙϓا

ϣر
              Ϟة / اصϬجϟا ϢتΨب ϡϮتΨϣ رϳرϘتϟرة اϮص  

صϮرة اϟبطاϗة اϟجاϣعϴة              
صϮرة جدϝϭ اϟطاϟب اϟدراسϣ ϲطبϮعا ϧ Ϧϣظاϡ سجϼت اϟطاϟب               

ة ϣ ϱϻستϨدات اΧرϱ ذات عϗϼة بϮϤضϮع اϟطϠب صϮر             

رار
ϗا 

ϲϓ دةϮجϮϤϟعذار اϻا ϢϳدϘابط تϮض ϭ ترطاتηا ϲϠع ϲعϼاط ϭ بϠطϟا اϫ ϲϓ اردةϮϟات اϧاϴبϟة اΤبص ϩϼاع ϲاتϧاϴة بΤضϮϤϟب اϟطاϟا اϧر اϗعذار  اϻا Ϟϴϟد
 Ϛϟ ϑϼΧ تϮثب ϝاΣ ϲϓ ةϠϣاϛ ةϴϟسؤؤϤϟا ϞϤΤات ϭ ةϴبϟϼطϟا.  

ϫــــ     411:     /     تارΦϳ اϟطϠب                         --------------------------------------------:اϟتϴϗϮع   

ϲϤ
رس

ϟا 
ϝا

Ϥع
ست

ϼϟ
 

 Ϣϗة رϴبϼطϟعذار اϻة اϨجϠاعϤاجت ϲϓ ةϘϓرϤϟا ϖ΋ثاϮϟا Ϧϣ ϖϘΤتϟا ϭ بϟطاϟا Ϧϣ ϡدϘϤϟب اϠطϟبعد دراسة ا )  (    Φϳتار ϭ   /   /411  Ψات Ϣــتϫ ϲϟتاϟرار اϘϟاذ ا  
اϮϤϟاϘϓة عϲϠ عذر اϟطاϟب                                          عدϡ اϮϤϟاϘϓة عϲϠ عذر اϟطاϟب              

------------------------------------------------------------------------------------------------------------------------------------------:Σϼϣظات
---------------------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------------------- 

-----------------------------: رϴ΋س ϟجϨة اϻعار اϟطϼبϴة                                                                     اعتϤاد اϟعϴϤد           
 Ϣسϻا:------------------------------------                                                        Ϣسϻا:------------------------------------  

-----------------------------------:اϟتϴϗϮع                                                        ----------------------------------:اϟتϴϗϮع   
 Φϳتارϟ411:                    /           /          ا       Φϳتارϟــــــ                                       اϫ          /           /                    :411      ــــــϫ  

 

 ϮϤϧذج تϘدϢϳ عذر
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